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About 

Link to Author’s Note 

There is a huge need to lessen the burden for students, especially in the 

areas of continuing education. Continuing education is a broad term 

used to recognize courses that are taken by professionals, adult learners, 

and persons looking for additional educational enrichment.  Learning, 

especially the pedagogy that goes into it, when done successfully can 

impact industry through bettering experiences, improving quality, and 

lessening expenses for the benefit of both the organization and the 

student. The technology, teaching, and advancement of one’s career is a 

balance that can lead us to a dead end if companies, schools, and 

institutions  only want “cool tools”.  It is imperative that we emphasize 

deeper digital pedagogy. I wonder if we need a new paradigm here in 

which a shift occurs and the focus changes from teaching to learning. 

When the first question always asked is, “What is the student learning 

outcome?” then perhaps the use of digital teaching tools might find a 

better balance with actual learning.  

Mission 
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Provide institutions with instructional design expertise for the creation and/or 

enhancement of online, hybrid courses and training modules, demonstrating a 

pedagogical approach that reaches adult learners, while considering things such as 

work, family, and life balance.  

Motto 

Chalk & Tablet provides educational consulting, training, development services, and 

learning solutions to meet the training needs of our clients.  

Goals 

1. Create pedagogical sound design elements focusing on specific disciplines that 

meet student expectations, government regulations, industry standards, and client 

needs.   

2. Create a far-reaching audience to impact and create new educational and economic 

opportunities based on best practices and pedagogy in continue education 

platforms. 

Specifications 
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My overarching goal and the goal of my company, Chalk & Tablet,  is to create a digital or 

face-to-face experience for clientele that personalizes education in a way that both 

conceptualizes and capitalizes on intrinsic learning. Studies have proven, over and over 

again, the best way for students to learn something, is to make sure they want to learn it. 

Where is their motivation coming from? If it’s from within then students will have a much 

easier time lending their time, efforts, and skill to learning new information, therefore 

directly impacting student success rates. Continuing education can have a far-reaching 

impact on working adult professionals. 

Vision 

We bring passion, success, and aptitude to designing courses that will meet both adult 

learner (student) expectations and corporate responsibilities. Our dedicated 

specialists will navigate government regulations, accessibility, and design elements 

that will drive interest and influence learning.  

Chalk & Tablet is a research-based company where data drives passion to create a 

sustainable and inquiry based learning environment.  

1. Project five to 10 years in the future. 

2. Dream big and focus on success. 

3. Use the present tense. 

4. Use clear, concise language. 

5. Infuse your vision statement with passion and emotion. 
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6. Paint a graphic mental picture of the business you want. (Ameen Ahsan Strategy Consulting, 

2018) 

Aptitude  

Training is a key element in corporate culture that gives immediate results. Candidates 

and new employees should be onboarded in the most effective way to create a 

culture where work, job, and specific trainings are taken into account to serve the 

population and company at large. This will result in a more prepared workforce. 

Chalk & Tablet can help you create trainings that are designed with learners in 

mind and company objectives at hand. This will increase productivity which will 

inturn lead to a thriving business. 

Design 

Effective training where design is player can help to excite employees and will lead to 

more quantifiable learning experiences. Chalk & Tablet will consider design and 

delivery that engage learners and help them develop new skills quickly. We practice 

the ADDIE model, Analysis, Design, Development, Implementation, and Evaluation, 

representing a dynamic, flexible guideline for building effective training and 

performance support tools of instructional design, as it applies to corporate 

training.  

Expectations 
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Understanding the adult learner and their expectations is at the forefront of our design. 

We are here to help our clients mobilize and advance their careers so that they can 

excel and be at the forefront of their fields. It is imperative that we take into 

account goals, identify gaps in skills, and find a good learning management system 

(LMS) that can inturn create a perfect solution for your training needs. We ask 

questions to understand goals and provide a clear idea of what needs to be 

accomplished.  

Corporate Responsibility 

Employees should be provided with opportunity to polish their skills, acquire new 

skills, and be given opportunity to be equal players through equal access. 

Accessibility and learner centric design is at the forefront of our process.  
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According to the Americans With Disabilities Act (ADA), “the term ‘disability’ means an 

individual has a physical or mental impairment that substantially limits one or more 

of his/her major life activities or an individual is regarded as having such an 

impairment.”  Caused by chemical, development, disease,  injury, medical 

conditions, or neurological, chemical, severe disabilities affect about 12% of the 

U.S. population. Passed in 1990, ADA is the comprehensive law that covers most 

issues of accessibility for people with disabilities in the U.S., it applies to all state 

and local government offices and facilities and all public facilities – buildings and 

other spaces that are available to the general public.  ADA guarantees both physical 

accessibility and non-discrimination in employment and the delivery of goods, 

services, programs, and education.  

 

research + data + science + experience = unparalleled results  

FORMATS 

● Online Courses 

○ Asynchronous: education, instruction, and learning that occurs in the student’s own 

time without regard of a specific schedule.  

○ F2F Course Enhancements: specific meeting times at brand locations, specific 

classrooms, or other standing buildings. Course enhancements can be achieved to 

coming alongside F2F (face to face) delivery.  
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○ Flipped Courses: an instructional strategy and a type of blended learning that 

reverses the traditional learning environment by delivering instructional content, 

often online, outside of the classroom. 

○ Hybrid: a combination of f2f and online learning.  

○ Self-paced: delivery and  instruction based on learner response. The content itself 

can be curriculum, corporate training, technical tutorials, or any other subject that 

does not require the immediate response of an instructor 

○ Synchronous: education, instruction, and learning occurs at the same time with a 

consistent group of students. 

○ Masterclass: focus on current and emerging trends or topics, they can provide a 

deep dive on a well defined topic or current subject of interest. 

○ Master Courses: part of an overall master’s program or degree. 

○ Training Manuals: A training manual is a book or booklet of instructions, designed 

to improve the quality of a performed task. 

○ Webinars: a seminar or other presentation that takes place on the Internet, allowing 

participants in different locations to see and hear the presenter, ask questions, and 

sometimes answer polls. 

Milues 

I. Higher Education 

7 Chalk & Tablet 



 
 

 

Candice Rutherford                           Chalk & Tablet                         www.chalkandtablet.com 

 
With over 10 years of experience in online course design for businesses, universities, 

2-year colleges, continuing education unit (CEU) or continuing education credit 

(CEC),  and non-credit we can help you realize your online education goals while 

ensuring compliance with institution and government requirements.  

II. Business 

Whether you want to educate your employees, grow your client base, explore new 

revenue streams, or serve your community, we have the experience and expertise to 

help you realize your goals! Working with our company can ensure that you are 

capitalizing on all that your company has built while stepping into the future of 

online education. 
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III. Community 

Transform your outreach initiatives and discover new avenues to reach your 

community. Whether you want to educate your employees, grow your client base, 

explore new revenue streams, or serve your community, Chalk & Tablet has the 

experience and expertise to help you realize your potential and goals.  

CLIENTS 

I. Government Organizations (Career Advancement; Required Prof. Dev.) 

II. 4- & 2-Year Colleges (Alumni Prof. Dev. & Faculty Dev.)  

III. K-12 Schools/Districts (Teacher Recert Training; Course Enhancement) 

DISCIPLINES 

I. Manufacturing 

A. CU Center for Workforce Development - They would like us to perform Project Work 

from current grants and Primary Contractor for future Grants 

B. Six Sigma Green Belt (Center for Corporate Learning) 

C. Black Belt,CMQ/OE ( Certified Manager of Quality/OE) 

II. Information Technology 

A. Coding (Iron Yard)  

B. Cybersecurity  
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C. Soft/Life Skills 

D. Working with Millennial 

E. Time Management 

F. Work-Life Balance  

G. The Art of Saying "No" 

H. Engaging in Healthy Conflict 

III. Business 

A. Grant Writing 101 

B. Cultivating Your Network of Mentors & Sponsors 

C. Overcoming Academic Perfectionism 

D. Dealing with Stress & Rejection 

E. Analytics for Managerial Decision Making  

IV. Medical 

A. CCI - Greenville Health System Training Course  

V. Engineering 

A. Exam Prep for P.E. Civil, S.E., or Environmental - Take ASCE F2F courses to an 

online, less expensive format  

B. Partner with ASCE to move webinars into self-paced, online courses (saves $$ on 

facilitator) 

C. Potential to partner with CU College of Engineering on Clemson Prof. Dev. for 

Alumni...this is connected to CUCWD relationship 

VI. HR Training 
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A. Sexual Harassment 

B. Workplace Development Solutions 

The Research Is In 

Arbough, J.B. (2000) in Vir tual Classroom Characteristics and Student Satisfaction ,  asserts 

that by the end of the 21st century, most if not all corporate trainings will move 

online. He backs up this claim with studies and statistics, and while his subset is 

small compared to a more comprehensive study, his findings are very valuable as 

we consider delivery, pedagogy, with the overall emphasis of quality in creating 

online/digital programs of study. 

Barbour, M. (2006). Costs and Funding of Virtual Schools, pinpoints the monetary reasons 

that online learning is more cost-effective than a brick-and-mortar educational 

solution. He drives the point home by emphasizing that even with the closed 

financial books that are part of most private institution’s culture, there it is still well 

known that most institutions receive less funding but are able to do exceedingly 

more, even with their tight budget. 
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And Brian Rashid in, W hy More And More Companies Are Doing Social Good , Forbes 

Magazine, 25 Apr. 2017, one of the leading magazines in the United States, 

published an article about different companies based in the States that have made 

philanthropic interests a company priority and even incorporating it into the 

company's mission. Companies highlighted in this article include Toms, Amazon, 

Apple, and Microsoft. 

Next steps 

As ChalkandTablet.com continues to partner with organizations and business, having a 

clear pricing guide is imperative to staying competitive and relevant in an ever 

changing educational environment. Online pedagogy with an emphasis on course 

design that harnesses cognitive stimulation and student engagement. Interested in 

opportunities to design a discipline-specific learning module using theories such as 

Community of Inquiry, as well as other current research-based practices (Garrison, 

Anderson, & Archer, 2001). Chalk & Tablet’s Consulting Price Sheet, as seen below, 

offers clients three different consulting opportunities. Also included is our fee to 

create a 1-hour course, as well as prices for hosting.  
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Definitions 

Introduction 

Whether you are an administrator at a large university using the latest and greatest 

operating systems or a small company looking to simply onboard new employees, it 

is important to understand the pedagogy that must go into creating courses to meet 

the needs of students, taking into account corporate policy, government 

regulations, and student needs.  

CHALK & TABLET Learning Definitions 

The definitions provided in this document are based on those established by the Online 

Learning Consortium (OLC, 2018). The definitions are nationally accepted for both 

the development of courses and learning programs. Establishing consistent, 

standard definitions will: 

● Create courses that best promote student learning.  

● Inform clients about the different types of learning development opportunities 

available at Chalk & Tablet, which will in turn allow them to make the best choices 

for their needs. 

● Provide consistency in research and policy development within and across various 

fields of study. 

● Produce consistent research and data sharing across different institutions and states 

agencies.  
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1. Traditional Classroom Course: Course activity is organized around scheduled class 

meetings. 

Traditional courses are measured by the number of hours spent in required 

class meetings or other face-to-face activities, such as laboratories, field trips, 

or internships. Such courses may involve some sort of computer usage such 

as a software simulation or specialty application. However, the course is still 

anchored to the standard time spent in class. Web-Enhanced Course: Online 

course activity complements class sessions without reducing the number of 

required class meetings.  

2. Web-enhanced Course: Similar to traditional courses, but they require Internet 

access for work that augments or supplements less than 20 percent of traditional 

classroom activity.  

Web-enhanced courses have additional technology requirements, but they 

do not reduce the total number of required class meetings. 

3. Synchronous Distributed Course:  Web-based technologies are used to extend 

classroom lectures and discussions to students at remote sites in real time. 
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Synchronous distributed courses use web conferencing or other synchronous 

e-learning platforms to provide access to a learning experience for students 

at off-campus locations (such as places of employment, other 

establishments, etc.) while otherwise maintaining a traditional classroom 

structure. These courses may mix face-to-face and remote students. 

4. Emporium Course: This model, designed for face-to-face use, eliminates all 

formal classroom meetings and replaces them with a learning resource 

center that features online materials and on-demand personalized assistance 

that you might find with working with a subject matter expert (SME) and/or 

mentor. 

Emporium courses are designed to give students control over when they 

study. Such courses allow students to choose when they access course 

materials, to choose what types of learning materials they use (depending on 

their needs), and to set their own pace in working with the materials. This 

model assumes that students have access to sophisticated instructional 

software and on-site one-on-one help with a subject matter expert (SME). 

Emporium courses replace formal class meetings with increased access to 

instructional assistance and allow institutions to combine multiple lecture 

sections into one large section. This format may mix face-to-face sessions 

with online options.  
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5. Hybrid Course:  Online activity is mixed with classroom meetings, replacing 

at 

least 20 percent (but not all) of the required face-to-face meetings. 

Hybrid courses use technologies and out-of-class communication to supplant 

some in-class time, reducing the amount of time spent in the classroom. A 

general rule is to classify a course as hybrid if online components replace a 

minimum of one class meeting per week in a typical three-credit course. In a 

hybrid course, between 20 percent and 80 percent of the course would be 

delivered online.  

Hybrid courses are helpful for commuting students. They increase flexibility, 

but they do not completely eliminate the need for students to have physical 

access to a classroom facility. This type of course will attract not only 

traditional learners, but also working adults who are located within 

commuting distance. 
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6. Online Course: All course activity is conducted online, and no face-to-face 

sessions or face-to-face meetings are required. Although the course may 

feature limited synchronous online class activities (less than 20%), most (if 

not all) will be completed asynchronously.  

Online courses use web-based technologies to facilitate students' 

interactions with the course content, the instructor, and other students, 

thereby eliminating geography as a factor. 

Web-based technologies also provide users with access to complex data, 

including precise images, mathematical visualizations, and simulations of 

various kinds. Social networking allows for participation in both formal and 

informal learning communities. 

Similar distinctions among delivery environments can be made at the program level. 

Degree and certificate programs can be designed with a mix of traditional and 

e-learning courses in order to serve populations who have different levels of access 

to the organization.  
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1. Traditional Classroom Program: The program may include a mix of traditional, 

web-enhanced, or hybrid courses, but all courses require some face-to-face 

sessions.  

These programs take advantage of web-based applications to enhance learning, but 

without changing the traditional requirement that students attend classes on a 

campus or in other traditional learning environments. As a result, online elements 

do not significantly improve access to commuting or remote students. 

2. Multi-Format Program: A program that mixes traditional classroom courses and 

other formats that use a variety of delivery modes-including web-enhanced, hybrid, 

online, and synchronous distributed courses-without a specific access goal. 

These programs use multiple technologies and course designs to provide a variety 

of learning experiences. Typically, technology choices are determined by curricular 

goals or instructional needs rather than students' locations and/or schedules. 

3. Blended Program: A significant percentage of the credits required for 

program completion is offered online. Typically, up to 30 percent of the curriculum 

may be offered as traditional classroom courses, synchronous distributed courses, 

web-enhanced courses, hybrid courses, or as independent studies. 
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These programs provide increased access to remote students, or adult learners who 

have family, work, and other obligations. These students are able to come to the 

establishment for some courses, laboratory work, intensive residencies, or other 

occasional group sessions. Ideally, on-campus (establishment) requirements, which 

constitute up to 30% of the curriculum, would be organized to minimize travel 

requirements for all students. All students should also have access to support 

services. 

4. Online Program: All credits required to complete the program are offered as  

online courses. Students can complete the program completely at a distance, with 

no required face-to-face meetings. 

Online programs are designed with the remote student in mind. Institutions that 

offer online programs must provide support services, including registration, testing, 

advising, at a distance.  

 

Industry Requirements for Continuing Education Credit 

Accounting 

Professional Accountancy Continuing Education Requirements 

Type of Unit is Required   CPE (Continuing Professional Education) 

 

● Six (6) hours of ethics within a three year period and at least two 
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(2) of these hours must be in South Carolina Rules and 

Regulations. 

● Limiting self-study courses to only 20 hours per year, not 

allowing self-study as carryover 

● One 50-minute period of instruction equals 1 CPE credit 

● One-half CPE credit increments (equal to 25 minutes) are 

permitted after the first credit has been earned in a given 

learning activity 

# Required Per Year  40 (20 may be carried forward)hours of acceptable CPE each 

calendar year as a condition of obtaining a renewal license. 

(a) Not more than twenty (20%) percent (8 hours) of 

the required hours may be in personal development 

subjects. Personal development subjects that exceed 

twenty (20%) percent of the required hours shall not 

be available for carry-over credit. 

(b) Not more than fifty (50%) percent (20 hours) of the 

required hours may be in self study programs. Self 

study credits are not available for carry-over credit. 

(c) No more than ten (10) hours of CPE can be earned 

in a calendar day. 
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(d) When a meal is scheduled during the educational 

period, no credit will be allowed unless the schedule 

provides for fifty (50) minutes of instruction after 

completion of the meal. 

(e) Of the required hours over a three (3) year period, 

six (6) of the hours must be in ethics, and at least two 

(2) of these hours must be in South Carolina Rules and 

Regulations. 

-Personal Development also stays the same at the maximum of 8 

credits per year with no carry over 

SC State Board  NASBA 

Board Requirements for 

Education Providers and 

Accepted coursework 

The SC Board does not preapprove courses or sponsoring 

organizations. Choice of activities is left to the judgment of the 

licensee. However, Sponsoring organizations are encouraged to 

consider becoming a registered provider through NCEES’s 

Registered CE Provider (RCEP) program. Education providers must 

provide students with the following information:  

1) Sponsoring Organization Name 

2) Course name and brief course content description and /or skills 

to be addressed 

3) Location 
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4) Date of Activity, Duration 

5) Instructor/Speaker/Facilitator’s name 

6) Number of Professional Development Hours (PDH) earned 

See CRITERIA FOR LICENSEES AND COURSE PROVIDERS  

-All CPE self-study course must be registered by QAS 

Approved South Carolina 

Ethics Courses 

● South Carolina Ethics Accountants Education Group  

(800) 627-7310 www.accountantsed.com 

● Income Tax Course 2014: SC Ethics Module Clemson University 

(864) 656-5790 www.clemson.edu/extension/taxschool 

● South Carolina Ethics Continuing Academics CPE Tutor (800) 

843-5491 www.cpetutor.com 

● Ethics Standards for South Carolina CPAs CPEasy (855) 300-0391 

www.cpeasy.com 

● South Carolina Ethics Donald H. Burkett, CPA N/A 

Ethics in South Carolina Mark T. Hobbs, CPA N/A 

Ethics for South Carolina CPAs PASS Online (800) 431-9025 

https://checkpointlearning.thomsonreuters.com 

● South Carolina Rules and Regulations Professional Education 

Services, LP (PES) (800) 998-5024 www.mypescpe.com 

● Professional Conduct for South Carolina CPAs SC Association of 

CPAs (803) 791-4181 www.scacpa.org 
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● Professional Ethics for South Carolina CPAs SC Association of 

CPAs (803) 791-4181 www.scacpa.org 

● SC Ethics: Overview of the Laws and Regulations for CPA's 

SmartPros (914) 517-1177 http://www.smartpros.com 

● Real-World Ethics for South Carolina CPAs Western CPE (800) 

822-4194 www.westerncpe.com 

RCEP Application Information (Recommended, Not Required) 

Link to Application  https://www.rcep.net/Education-Providers/Apply-Now-1193.htm  

Cost  National  

$1,500 

Regional  

$800 

Professional organization  

$600 

Academic institution  

$600 

Firm  

$300 

ACEC state member organization per agreement. The application 

fee of $150 will be applied toward the first year if the provider is 

accepted. 
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Review Timeframe  At least 30 days 

Provider must renew annually (renewal fee of ?  involved) 

IACET Application Information (Recommended, not Required) 

Link to Application  http://llr.sc.gov/index.asp?file=inc/Boards.htm 

Cost  Initial - $80 Renewal - $80 

Review Timeframe  30 days 

Providers and Courses 

Our Competitors  American Council of Engineering Companies 

Transportation Research Board 

Morrissey Goodale LLC 

360Training.com, LLC 

Popular Offerings  On-Demand 

Gaps in Online/Self-Paced 

Offerings 

Few on-demand offerings, with only two companies offering 

on-demand trainings. 

Architecture 

Professional Architecture Continuing Education Requirements 

Type of Unit is Required   CEH "Continuing Education Hour" means one (1) contact hour of 
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participation in a continuing education activity. 

"Contact hour" means a minimum of fifty (50) contact (clock) time. 

Twenty-Four CEHs all in HSW are required biennially.  

● Attending professional or technical seminars, lectures, 

presentations, courses, or workshops offered by a professional or 

technical organization (e.g., NCARB, AIA, National Fire Protection 

Association, Concrete Standards Institute, etc.); 

● Successfully completing tutorials, short courses, correspondence 

courses, televised courses or video-taped courses which test the 

architect’s performance; 

● Successfully completing monographs or other self-study courses 

such as those sponsored by NCARB or a similar organization 

which test the architect’s performance; 

● Successfully completing a college or university sponsored 

course relevant to architecture. 

# Required Per Year  A minimum of twelve (12) continuing education hours each 

calendar year in topics related to health, safety and welfare 

No carry‑over of continuing education hours into the next biennial 

licensure period is permitted. However, carry‑over within the 

licensing period is allowed. 
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Licensing Requirements 

*If you’re only registered in Arizona, Connecticut, Maine, North 

Dakota, Pennsylvania, or the U.S. Virgin Islands (and you don’t 

belong to the AIA) require no continuing education credits 

whatsoever. 

https://archinect.com/features/article/149968403/the-lazy-archi

tect-s-guide-to-completing-continuing-education-credits 

SC State Board  ● Southern Conference of the National Council of Architectural 

Registration Board (S.C./NCARB) 

● National Council of Architectural Registration Boards (NCARB) 

● National Architectural Accrediting Board Inc.(NAAB) 

Board Requirements for 

Education Providers and 

Accepted coursework 

 The Board does not pre-approved continuing education events or 

CE sponsors. If the activity meets the criteria established in the law 

and regulations, the Board will accept it.  

Become an AIA Continuing Education Provider 

Accreditation 

ACSA Guide to Architecture Schools 

 AIA and state requirements for continuing education 

Hanley Wood University OER 
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AIA Continuing Education System Provider Application 

Link to Application  http://aiad8.prod.acquia-sites.com/sites/default/files/2017-09/AIA_

CES_Provider_Application_2018_Final.pdf 

Cost  Passport  

A provider authorised to offer face-to-face and distance learning 

courses nationally and internationally 

$4099 

Basic Provider 

A provider authorized to offer face-to-face continuing education 

courses in one AIA-designated region. Basic providers are not 

eligible to offer distance education learning. 

$1799 

Professional Provider 

A provider authorized to offer face-to-face and distance learning 

nationally and internationally. This provider category is reserved 

for academic institutions, government agencies, and nonprofit 

associations. 

$899 

Architecture Firm Provider 

A provider that is an architecture firm in which a principal or owner 

is an AIA member.  

$399 
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Review Timeframe  30 Days 

Our Competitors  https://www.ncarb.org/get-licensed/licensing-requirements-tool 

NCARB monographs are one of the most cost-effective ways for 

architects to fulfill their state and AIA continuing education 

requirements. Choose from more tha 

Healthcare 

Healthcare  Continuing Education Requirements 

Type of Unit is Required   RNs and LPNs: Required 30 contact hours every two year licensing 

period. 

APRNs: Required 30 hours; or maintain national certification. 

APRNs (NPs, CNMs, and CNSs) with prescriptive authority: A minimum 

of 20 of the required 30 contact hours must be in 

pharmacotherapeutics related to specialty, including 2 hours in 

prescribing controlled substances. 

Competency Requirement Criteria 

 

 

# Required Per Year  Designed to keep health care workers up-to-date on medical 

advances, continuing education (CE) credits are an educational 
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requirement for professionals with health care careers. According 

to The Institute for Health Care Improvement, “CE is a vehicle for 

spreading best practices and how to improve patient outcomes.” 

Board Requirements for 

Education Providers and 

Accepted coursework 

 Physical Therapy 

http://www.llr.state.sc.us/pol/physicaltherapy/ 

 

Providers and Courses 

Our Competitors  Professional Development Resources 

MUSC: Medical University of South Carolina 

CEU Fast 

 

Popular Offerings  https://www.concorde.edu/blog/continuing-education 

 

 

Meta Words 

Corporate Training, Educational Consulting, Learning, Education, Course Development, Trainings, 
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Programs, Industry, Compliance, eLearning, Content Development, Quality,  Innovation 

Key Words 

Consulting. Learning. Education. Trainings. Programs. Industry. Compliance. eLearning. Content. 

Development. Quality. Expertise. Industry. Innovation. Consulting. Custom. Boutique. Strategy. 

Results. Migration. Redesign. Induction. Onboarding. Chalk talks.  
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